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1. How to Access Online Dissertation Milestones  
 

A. Major Professor/ All Committee Members/ GPD/ Deans 
 

Step 1 – Login to https://mycs.fiu.edu/psp/stdnt/?cmd=login  and select your Faculty Environment 

 

Step 2 – Select the Approvals tile 

 

 

 

 

Step 3 – Navigate to the Pending Approvals section for dissertation milestone(s) awaiting 
review and approval. 

 

B. IMPORTANT CLARIFICATIONS 
 

1. Approvers Role 
 

As faculty may have more than one role within dissertation milestones (i.e., both Committee 
Member as well as GPD), the role under which they are approving as is listed accordingly. See 
samples below. 

https://mycs.fiu.edu/psp/stdnt/?cmd=login
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Sample 1 shows a faculty member who has two dissertation proposals awaiting review and 
sign-off, both as a committee member to one doctoral student, and as a graduate director to 
another doctoral student.  

Sample 2 shows a faculty member who has a dissertation proposal awaiting review and sign-off, 
as a committee member. 

Sample 3 shows a faculty member who has one dissertation oral defense for one doctoral 
student and a dissertation proposal for another doctoral student, awaiting review and sign-off, 
as major professor. 

 

 

SAMPLE 1 

 

 
SAMPLE 2 

 

 
 
 

 
SAMPLE 3 
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2. History of Approvals 
 

To open the menu related to the history of those dissertation milestone(s) you have approved, 

under the Pending Approvals section, click on the    and the menu will open up 

 

 

 

 

 

 

 

 

 

Click on the Approvals History, to see the latest status of the dissertation milestone(s): 

SAMPLE 1 

 
 
 
 

History 
menu 
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SAMPLE 2 

 
 

3. Approvers Comments and Approval Chain 
 

For all dissertation milestones, if approvers entered comments, those will appear at the bottom 
of the page. 

To follow the workflow of sign-offs as well those that are pending, click the forward arrow “>” 
on the Approval Chain located at the bottom of the page.  

 

 

 

 

 

 

Click here to see the 
approvals workflow 
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SAMPLE – APPROVALS WORKFLOW 

 

 

 

4. Automatic Notification of Approval 
 

For dissertation milestones approvals, a notification will appear as confirmation that the 
approval was submitted successfully. See sample below. 
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5. No Approvals Pending 
 

If there are no dissertation milestone(s) awaiting your review and sign-off, you will see a 
message confirming so. See sample below. 

 

 

 

 
C. Non-FIU Committee Members 

 

1. Data and Privacy Attestation 
 

Be advised that the University does require mandatory sign-offs on Data and Privacy 
attestations to access FIU online platforms, such as PantherSoft. Hence, any individual who 
will have access to our students’ records will need to submit their attestation to the Data 
and Privacy on PantherSoft. 

See sample below. 

 

 

 

2. PantherSoft Access 
 

Please note that Non-FIU committee members will require additional processing time. The 
University’s HR department requires Panther IDs and Information Technology (IT) credentials 
for any person not affiliated with FIU. Therefore, UGS must work with the FIU Human Resources 
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as well as with the Division of Information Technology to obtain login credentials for non-FIU 
committee members. 

 

3. Providing IT and Login Details 
 

Upon receipt of IT credentials from both FIU Human Resources and FIU Division of Information 
Technology, the UGS will provide IT credentials and login instructions to Non-FIU committee 
members via email. 

Two-Factor Authentication (2FA) is required for any individuals accessing FIU PantherSoft, and 
that will include Non-FIU committee members. 

Be advised that the IT credentials provided for Non-FIU committee members (for annual 
evaluations login) PRIOR to this Online Dissertation Milestone project remain the same.  

 

4. Access and Approval of Online Dissertation Milestones 
 

Non-FIU committee members will access the Online Dissertation Milestones in the same 
manner as FIU faculty. Please refer to Section 1. 

 

D. Online Dissertation Milestones Deadlines 
 

1. UGS Deadlines 
 

For a smooth degree completion, all deadlines and requirements must be met. For UGS 
deadlines please refer to https://gradschool.fiu.edu/calendar-deadlines/. See below. 

 

 

 

 

 

 

 

https://gradschool.fiu.edu/calendar-deadlines/
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a. Online Dissertation Milestone Deadlines Chart 
 

MILESTONE DUE AT UGS 
Doctoral Degree and Application for 
Candidacy 

Five business days before the first day of 
classes in the term in which dissertation 
credits enrollment will commence 

Dissertation Committee FOUR semesters before the anticipated 
graduation term 

Dissertation Proposal THREE semesters before the anticipated 
graduation term 

Preliminary Approval and Request for Oral 
Defense 

THREE weeks before the proposed defense 
date or by the deadline (whichever is earlier) 

Final Electronic Dissertation Approval Refer to the last day to submit on UGS 
website deadlines 

 

2. Internal Deadlines 
 

Please work closely with doctoral students to ensure that internal deadlines established by the 
major professor and dissertation committee, academic department, and college are met. 

 

 

E. Graduate Enrollment and Good Academic Standing  
 

 Graduate enrollment is required for submission of any Dissertation Milestone. 
Furthermore, good academic standing is required. Hence, at least a 3.00 cumulative GPA 
is required for submission of any Dissertation Milestone. 

 

F. Appointment of Revised Dissertation Committee 
 

 Appointment of Revised Dissertation Committees will be integrated to the Online 
Dissertation Milestones - Activity Guide in Phase 2. At this time, please retrieve a PDF 
form directly from the UGS website https://gradschool.fiu.edu/students/#studentforms.  
 

 

 

 

https://gradschool.fiu.edu/students/#studentforms
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2. How to Approve Online Dissertation Milestones  
 

A. All Dissertation Committee Members Approvals 
 
 To review and approve, select the available dissertation milestone, and click the 

Approve button. 

 

 

 

 

 

 

 After clicking the Approve button, to ensure that you want to submit your 
approval, a prompt will appear asking for your confirmation that you wish to 
proceed or cancel. To proceed with your approval, click the Submit button OR if 
you do not wish to proceed, click the Cancel button. 

 

 

 

 

 

 

 

 

  
 

Dissertation 
Milestone(s) 

awaiting 
review and 

approval 
reflected 

here 
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3. How to Approve and Return Online Dissertation Milestones  
 

A. Major Professors/ Graduate Program Directors / Associate Deans 
 
 To review and approve, select the available dissertation milestone, and click the 

Approve button. 

 

 

 

 

 

 

 After clicking the Approve button, a prompt will appear asking for your 
confirmation that you wish to proceed or cancel. To proceed with your approval, 
click the Submit button OR if you do not wish to proceed, click the Cancel 
button. 

 

 

 

 

Note: Return option for Major Professors, GPDs, and Assoc. Deans 
 

Only Major Professors, Graduate Program Directors, and Associate Deans can return these 
dissertation milestones. The entire approval process will restart. 

 

 

Dissertation 
Milestone(s) 

awaiting 
review and 

approval 
reflected 

here 
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 Major Professors, Graduate Program Directors, and Associate Deans have the 
option to return any dissertation milestone(s) to their students and major 
professors for EDITS. This will restart the whole approval process. To do so, click 
the Send Back to Student button OR the Return to Major Professor button 
(GPDs and Associate Deans). 
 
 Major Professors: Return to Student (Send Back to Student) 
 GPDs and Associate Deans: Return to Major Professor 

 
 When any Dissertation Milestone is returned to Students or to Major Professors, 

comments are required. 

 

 

 

 

 After clicking the Send Back to Student button OR the Return to Major 
Professor buttons, a prompt will appear asking for your confirmation that you 
wish to proceed or cancel. To proceed with your Pushback, click the Submit 
button. 
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4. Appendices 
 

 

A. Program for Doctoral Degree and Application for Candidacy 
B. Appointment of Dissertation Committee 
C. Doctoral Dissertation Proposal 
D. Preliminary Approval of Dissertation and Request for Oral Defense 
E. Final Electronic Dissertation Approval 
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